ROCKDALE COUNTY RECREATION AND MAINTENANCE DIVISION
RENTAL RULES AND REGULATIONS
Purpose – The purpose of facilities is to satisfy the activity, social, meeting space and recreation needs of the citizens of Rockdale County. Certain regulations become necessary to assure fair usage and to provide the maximum effective use for the greatest number of people possible.
1. All activities conducted on Rockdale County Recreation and Maintenance property must be incompliance with local, state and federal laws and in keeping with standards of reasonable behavior.

2. Use of recreation facilities, by non-recreational affiliated groups, shall not have priority over, nor in any way conflict with, any recreation-affiliated activity.

3. The department may approve the use of recreation facilities, by non-recreation groups, in the following categories:
a.) Rockdale County residents and businesses
b.) Civic group and churches
c.) Commercial
d.) Out-of-County individual, group and business.

4. Rentals will only be issued to person’s 21 years of age and older.

5. Specific approval by the Recreation and Maintenance Division Department Head is required if an event will involve admission fees or fundraising.

6. Each user group shall agree to “hold harmless” The Rockdale County Recreation and Maintenance Division for any injury of damage to a person in the use of said premises.

7. The person named on the Rental Agreement shall be present at the function and any action or conduct of any individual participating in the activities at the rented facility will be the responsibility of the person who signed the rental agreement.

8. Rental party must vacate the facility when the reservation time expires. Only the renting party will use the facility for the reservation time. Renting party must vacate the facility whether people are waiting to use the facility or not.

9. Renters must agree to clean up the facilities after the function including restrooms by depositing all litter in the trash receptacles. Cleaning of JP Carr Community Room is MANDATORY. All trash must be removed by renter before leaving facility. Failure to make arrangements for removal of trash will result that the renter will not have cleaning/damage deposit returned.

10. Activities must be completed by dark unless prior approval has been given by the Recreation and Maintenance Division and is noted on the rental agreement.

11. The Black Shoals Reservoir can be rented for fishing tournaments by organizations, booking of tournament must be made one month prior to expected date of tournament. The Rockdale County Recreation and Maintenance Division have the authority to deny any party use of the reservoir for a tournament.
12.  Pavilions are on first come – first serve basis on a holiday. There are no RENTALS ON A HOLIDAY!
13.  Parking at the Pine Log Pavilion is only allowed on park property. Parking a church parking lot is                                                                  	PROHIBITED.
14.  Alcoholic beverages are PROHIBITIED on county properties, which include: ball fields, pavilions, 	parks, community centers, auditorium and gyms.
15.  Church groups may only reserve “county facilities” to hold services if the following requirements           	are met: 1) church as field and received 501c3 status, and 2) church is in the process of building               	a facility and must provide layout/architecture drawings of the building.
12. All functions must conclude by 11 PM for rentals at Rockdale County Facilities.
13. Facility rental requests outside of regular rental hours must be approved by Recreation and Maintenance Management.
14. Security officers may be required at the renter’s expense.
THE ROCKDALE COUNTY RECREATION AND MAINTENANCE DIVISION HAS THE RIGHT TO REVOKE A RENTAL AGREEMENT FOR VIOLATION OF ANY OF THESE POLICIES.
Payment of Fees:
1. All rental fees must be paid by the close of business on the day reservation is made. All facility rentals must be paid for at least one month ahead of time. Pavilion rentals must be paid a minimum of a week ahead of time.

2. Cancellation of a reservation by renter must be done 2 weeks prior to reservation date for a refund. Exception: Reservation fees for the pavilions at Pine Log Park, Wheeler Park, South Rockdale Community Park, Earl O’Neal Park, and Johnson Park are non-refundable.

3. Rockdale County will endeavor to provide at least 48 hours’ notice of any cancellation, however, a cancellation notice will be issued as far in advance as possible. Every attempt possible will be made to avoid any and all inconveniences to our customers. In the event of a cancellation by Rockdale County, customer will be offered a different facility and/or a different date plus 100% refund. If customer does not/cannot relocate or reschedule their rental date, a full refund will be issued.  The maximum liability of Rockdale County to a Renter due to cancellation of any event by the County, regardless of the reason for cancellation, is limited to the fee paid by the Renter to the County.

4. Pool Rentals: In case of inclement weather, staff will wait 30 minutes, if weather persists, a full refund may be given. Partial refund will be granted if party begins and inclement weather develops.
5.	School functions held at pavilions or meeting rooms can be waived with the condition the 	function is during school hours.
6.	Functions must end at the designated time. Rental parties will be charged an extra hour rental rate for going over rental time.
7. 	All preparation time (set-up time) must be included in your rental time and must take place immediately prior to your event (one continuous block of time). Preparation time needed (decoration, delivery of supplies, cake set up, and food delivery) must be scheduled and paid for at the time of booking. THE FACILITY WILL NOT BE AVAILABLE BEFORE THE RENTAL PERIOD STATED ON THE FACILTIY AGREEMENT FORM AND RECEIPT).
Definitions:
A. Rockdale County Residents and Businesses:  This category includes someone whose primary residence or pays property taxes on a business that is located within the county limits of Rockdale.
B. Civic Groups and Churches:  This category is for organizations based in Rockdale County and churches that own land within Rockdale County. Organizations in this category must be of religious, charitable, fraternal or of education nature. Examples include but are not limited to Rotary Club, Kiwanis Club, Boy Scouts, Girl Scouts and churches that own property in Rockdale County.
C. Commercial:  This category includes functions where the individual or business is conducting business-related sales or marketing type functions/meetings.
D. Out of County Individual, Group and Business:  This category includes someone whose primary residence is located outside the county limits of Rockdale or a group or business that does not quality under “civic group” or “Rockdale County resident and business” categories.




Will pay on _________ 
by 9 p.m.
RENTAL AGREEMENT
It is agreed between the Rockdale County Recreation and Maintenance Division and ________________
(name of renting party) that the _________________ (facility being rented) will be reserved for said party on ___________ (date or dates) between the hours of ________________ for the purpose of ________________________________.

It is further agreed that the following provision and THESE ONLY, will be made by the Rockdale County Recreation and Maintenance Division to accommodate the activity. 
_____________________________________________________________________________________

It is further agreed that the renting party will adhere to the attached rules and regulations and that payment for damages is the responsibility of the person representing the renting party by signing the agreement.
The charges for the facility/facilities are as follows:

FEE						FACILITY

________					PINELOG PARK PAVILION
________					SOUTH ROCKDALE PARK PAVILION
________					EARL O’NEAL PAVILION
________					BLACK SHOALS RETREAT HOUSE
________					WHEELER PAVILION
________					JOHNSON PARK SOFTBALL FIELDS (1,2,3,4)
________					JOHNSON PARK SOFTBALL LIGHTS
________					JOHNSON PARK POOL
________					JOHNSON PARK GYM
________					JOHNSON PARK LARGE MEETING ROOM
________					JOHNSON PARK ART ROOM
________					AUDITORIUM
________					JP CARR COMMUNITY ROOM
________					PARKER RD FIELD
________					VETERANS PARK AMPITHEATRE
________					ROCKDALE CO. GOVT. ANNEX – LONG TILED ROOM
________					CARPETED ROOM OR CAFETERIA

DATE PAID _________		CHECK # ____________		RECEIPT # _______________

_____________________________				____________________________
PERSON ACCEPTING RESPONSIBILITY				STAFF RECEIVING PAYMENT

_____________________________				____________________________
DATE								DATE
_____________________________				______________________________
ADDRESS							PHONE #

SWIM TIME FOR BIRTHDAY PARTY: ______________________________
IT IS THE RESPONSIBILITY OF THE RENTING PARTY TO REQUEST PARTIES USING THE PAVILION WITHOUT RESERVATIONS TO LEAVE THE PAVILION AREA!!


This event requires a City of Conyers Police Officer or Rockdale Sheriff’s Office Deputy ______  Yes  ______ No

Hours Required: ________________________________________

Officer must be in uniform.  Johnson Park Staff will coordinate securing the officer.

To Be Completed By Staff

Officer Name _______________________  Badge Number _____________  Date Confirmed ________________

This officer will be responsible for securing the building and returning the keys to Johnson Park Staff the following business day after rental.

Officer fee of $35/hour will be paid directly to officer upon completion of event.  A 3 hour minimum payment is required.
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